
Posted: 03/30/2016 

To:   School Food Authorities (excluding Residential Child Care Institutions)  
Subject:  SFS 16-76 Updated CEP Data Report for 2016 
 
This memo will provide guidance to SFAs on the completion of the CEP Participation 
Worksheet due on or before April 15, 2016.   This worksheet will be available for completion 
and submission through the CNP website beginning April 1, 2016. Completion and submission of 
the CEP Participation Worksheet is required annually for all SFAs (except RCCIs), regardless of 
CEP participation intent.  
 
Once logged on to the CNP website (http://cnp.doe.louisiana.gov), click on the School Food 
Service tab, then, in the left-side bar, select CEP Participation, followed by Worksheet. The 
worksheet will automatically populate all school sites approved on the Schedule A.  
 
 
------------------------------------------------ NEW FOR 2016 ------------------------------------------------------ 

Identified students will be represented in two columns:  

1) Students directly certified through SNAP  (including DC extension) 
2) Students directly certified through other programs-by OTHER means than a meal 

application (TANF, FDPIR, homeless, migrant, runaway, foster, Head Start, Even Start) 
 

--------------------------------------------------------------------------------------------------------------------- 
Although SFAs must report and submit this preliminary data to LDOE on or before April 15th 
each school year, the final decision to elect participation in CEP for the upcoming school year is 
not required until the deadline provided by USDA. 

For SY 2016-17, USDA has extended the deadline to August 31, 2016. 

SFAs may revise their CEP Participation Worksheet to update site elections for CEP participation 
and/or the identified student data until August 31, 2016.  (The data MUST be reflective of April 
1, 2016 or before for SY 15-16 if electing CEP for School Year 16-17.) 

 

 

 

**Back-up  documentation  used to develop the Identified Student Percentage  MUST be maintain by 
the SFA for the entire period they are operating CEP AND for three years after submission of the final 
claim for reimbursement for the last fiscal year of the CEP period.** 

 

http://cnp.doe.louisiana.gov/


Posted: 03/30/2016 

Information Populated from Prior Year CEP election: 
 

 
 
The latest total identified student and enrollment data submitted to the state agency 
(reflective of April 1 of year 1 of CEP election) will populate for all school sites participating in 
CEP.  All Identified Students will appear in the directly certified column.   
 
School sites participating in CEP in school year 15-16 will need to update the identified 
student numbers to reflect the two direct certification types:  

1) Students directly certified through SNAP  (including DC extension) 
2) Students directly certified through other programs-by OTHER means than a meal 

application (TANF, FDPIR, homeless, migrant, runaway, foster, Head Start, Even Start) 
 
If school sites DID NOT participate in CEP in school year 15-16, a “0” will populate for all 
required fields. All data MUST be updated even if the SFA does not plan to participate in CEP 
for School Year 16-17. 
 
*Once the data has been updated, check the box to certify the information entered in the worksheet 
is correct AND click Submit.  

Identified student 
data should be 
updated to reflect 
the back-up 
documentation 
within the SFA 
regarding CEP 
election.   

Identified students 
should be reported 
as directly certified 
through 1. SNAP 
and 2. Other 
programs 



Posted: 03/30/2016 

UPDATED Information WITHOUT reestablishing a base year: 
 

 
 
 
As long as the TOTAL identified students and the enrollment remain UNCHANGED, the four-
year cycle will continue. Even though the TOTAL may remain UNCHANGED, you MUST specify 
identified students by type: 

1) Students directly certified through SNAP  (including DC extension) 
2) Students directly certified through other programs-by OTHER means than a meal 

application (TANF, FDPIR, homeless, migrant, runaway, foster, Head Start, Even Start) 
 

*Once the data has been updated, check the box to certify the information entered in the worksheet 
is correct AND click Submit. 

 

Sites currently participating in CEP and have ANY change to the TOTAL identified students and 
enrollment for CEP-participating sites (or cluster of sites) will begin a new four-year CEP cycle 
starting in SY 16-17. 
 

Data should remain 
UNCHANGED for 
Total identified 
students and 
enrolled students if 
SFA plans to 
continue with prior 
year CEP elections.  

If sites participating 
in CEP make 
changes to the total 
identified students 
and enrolled 
students, a new 
four-year cycle will 
begin for SY 16-17.  


