VERIFICATION REPORTING




Key Verification Documents

National School Lunch Act, Section 9
7 CFR 245.6a “Verification requirements”

7 CFR 210.15 “Reporting and Recordkeeping”

Eligibility Manual for School Meals (July 2015)

Chapter 4: “Verification and Direct Verification”




Where 1s Verification data used?

State agency’s direct certification rate; =

Improper payment reports;

Non-Response Rate;

Office of Policy Support (OPS) studies.




Roles in the Verification Process

w
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|
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The SFA, SA, RO, and ENS all have key roles in the process
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!
|

SFA - responsible for verification activities

SA - aggregates data and submits to FNS; provides training
to SFAs on achieving better verification results

RO - liaises with SA to resolve lingering inconsistencies

FNS-HQ - analyzes data and submits a Report to Congress




Key Verification Dates

October 1:

October 31:

November 15:
February 1:

March 15:
March-June:

SFAs determine the total number of ==
applications on file for the current school
year as of October 1

J!' L Ay

'J

SFAs determine the total number of
students enrolled for the current SY as of
this date

SFAs complete verification activities

SFAs report verification results to the SA
SAs submit compiled SFA results to FNS
FNS reviews data and follows up with SA




N OVERVIEW OF THE FNS-742




A brief overview.

Report has 5 separate sections

All SFAs participating in the NSLP must complete
the form in the applicable sections

SFA’s with alternate provisions must complete the
FNS-742 report in the applicable sections




5 Sections of FNS-742 Report

Section 1: Total number of schools, RCClIs, and =—
enrolled students |

Section 2: SFAs with alternate provisions

Section 3: Students approved free but not subject to
verification

Section 4: Students approved Free/Reduced via
household application

Section 5: Verification Results




A REVIEW OF FNS-742




General Instructions

Department of Agriculture, Food and Nutrition Service

School Food Authority (SFA) Verification Collection Report

State agencies must report the information on this form ANNUALLY for each SFA with schools operating the National School Lunch

Program (NSLP) and/or the School Breakfast Program (SBP).

All SFAs, including SFAs with all schools exempt from verification requirements, must complete applicable sections.

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it contains a valid OMB control
number. The valid OMB number for this collection is 0584-0026. The time required to complete this information collection is 45 minutes per response,
including the time to review instructions, search existing data resources, gather the data needed and complete and review the information collection.

State Agency Name: SFA |ID#: Type of SFA: School Year:
[ ] Public [ ] Nonprofit/Private | From: 20 To: 20
SFA Name: SFA City: SFA Zip

code:

I|l |

L




Example of General Instructions:

Department of Agriculture, Food and Nutrition Service

School Food Authority (SFA) Verification Collection Report
State agencies must report the information on this form ANMUALLY for each SFA with schools operating the MNational School Lunch

Program (MSLP ) and/or the School Breakfast Program (SEF).
All SFAs, including SFAs with all schools exempt from venfication requirements, must complete applicable sections.

I

|:“

According to the Paperwork Reduction Act of 1895, no persons are required to respond to a collection of infarmation unless it contains a valid OME control
number. The valid OME number for this collection is 0584-0026. The time required to complete this information collection 1545 minutes per response,
including the time to review instructions, search existing data resources, gather the data needed and complete and review the information collection.

State Agency Name: SFA ID#: Type of SFA: School Year:

State Agency CO165671 (X Public [ | NonprofitPrivate me: 2013 To: 2014
SFA Name: SFA City: SFA Zip

Midstate Central School District Midstateville code: 414151414







Section 1: Total Schools, RCCls, and

» L A. Number of Schools B. Number
Total All SFAs must report Section 1 OR Institutions of Students
v Schools, -
¢ Residential 1 1-1: Total schools (Do not include RCCls):
O Child Care B -
'-5 Institutions | 1-2: Total RCCls (Do not include schools counted in 1-1):
@ (RCCls)and _ _ T T
)  Enrolled 1-2a: RCCls with day students (Report ONLY day students in 1-2aB):
Student | B T
HOENS 1 400 RCCls with NO day students:
— I




Section 1

All SFAs with schools or RCCIs operating the —
NSLP and/or SBP must complete this section;

Break out of data:

Schools only

RCClIs only
RCCIs with day students
RCCIs with NO day students




Section 1

First Example of Section 1.

Total
Schools,
Residential
Child Care
Institutions
(RCCls) and
Enrolled
Students

*All SFAs must report Section 1**

A. Number of Schools
OR Institutions

B. Number
of Students

1-1: Total schools (Do not include RCCls):

1-2: Total RCCls (Do not include schools counted in 1-1):

1-2a: RCCls with day students (Report ONLY day students in 1-2aB):

1-2h: RCCls with NO day students:

S
b
S
Residential
RCCI Dayv students students
1 50 10
2 25
3 30 30
4 5 100
5 15
Total 10 165

|




Second Example of Section 1.

I . ™ A. Number of Schools B. Number
Total | All SFAs must report Section 1 OR Institutions of Students

v~ Schools, - _

¢ Residential | 1-1: Total schools (Do not include RCCIs): 18 1,623

O  Child Care = e += e

% [Institutions 1-2: Total RCCls (Do not include schools counted in 1-1): ) 0

@ (RCCls)and | _ - | B -t

)  Enrolled 1-2a: RCCls with day students (Report ONLY day students in 1-2aB): 0 0
Students 1.0b: ROCIs with NO day students 0 0







Section 2: SFAs with schools operating

alternate provisions

Section 2

SFAs with
schools
operating
alternate
provisions

**ONLY SFAs with alternate provisions must report Section 2**

A. Number of Schools
AND Institutions

B. Number
of Students

! 2-1: Operating Provision 2/3 in a BASE year for NSLP and SBP:

2-2: Operating Provision 2/3 in a NON BASE year for NSLP and SBP:

2-2a: Provision 2/3 students reported as FREE in a NON BASE year:

2-2b: Provision 2/3 students reported as REDUCED PRICE in a NON BASE year:

2-3: Operating the Community Eligibility Option:

2-4: Operating other alternatives for NSLP and SBP:

2-5: Operating an alternate provision(s) for only SBP or only NSLP:
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|
|
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Section 2

SFAs with
schools
operating
alternate
provisions

**ONLY SFAs with alternate provisions must report Section 2%* A :;IT :: rt:: :nh:ls if;::;ﬁ;
2-1: Operating Provision 2/3 in a BASE year for NSLP and SBP: 2 435 =
2-2: Operating Provision 2/3 ina NON BASE year for NSLP and SBP: 3 656 %
2-2a: Provision 2/3 students reported as FREE in a NON BASE year: 426
2-2b: Provision 2/3 students reported as REDUCED PRICE in a NON BASE year: o8
2-3: Operating the Community Eligibility Option: 1 122
2-4: Operating other alternatives for NSLP and SBP: 0 0
2-5: Operating an alternate provision(s) for only SBP or only NLSP: 1 97







Section 3: Students approved as FREE
eligible NOT subject to verification

**ALL SFAs must report Section 3 or check box 3-1 if applicable*™* B. Number of

[ 3-1: [_] Check the box only if all schools and/or RCCls in the SFA were not required to perform direct FREE Students
certification with SNAP (i.e. NON BASE year Provision 2/3 for all schools)

Students 3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP): Do not

Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations
(FDPIR), or Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start,
Pre-K Even Start, or non-applicant but approved by local officials. DO NOT include SNAP students
already reported in 3-2.

to
verification

™

— approved as | include students certified with SNAP through the letter method.

.‘g FNRCI)ETE eIEiblte | 3-3: Students directly certified through other programs: Include those directly certified through
o subjec

Q

n

3-4: Students certified categorically FREE eligible through SNAP letter method: Include students

i certified for free meals through the family providing a letter from the SNAP agency.




Li n e 3 —= 2 i 3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP): Do not
i include students certified with SNAP through the letter method.

Line 3-2 is very important for SNAP direct certification performance rate calculations

¢ Include all SN AP direct certifications in this count. \

o If a student is SNAP directly certified along with another
program (i.e. SNAP/TANF), classify it as a SNAP direct
certification. Include it in the count on this line, not on another
line—SNAP takes precedence.

e If a student is extended eligibility for free meals because

someone else in the household receives SNAP, classify it as
SN AP direct certification, and include it in this count. /




LI n e 3 2 ' 3 2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP): Do not
I include students certified with SNAP through the letter method.

‘What 1f the Student had initially been certified in another way?

o If the student shows up on the SNAP direct certification list by the
last operating day in October (even if initially certified in another
way), classity it as a SNAP direct certification and include it in this

count. If a child was initially certified by an application, you must
retain the application but notate the change to direct certification
Otherwise.. . .

e Do NOT include SNAP “letter method” counts here.

* Do NOT include SNAP students certified using case numbers
written on an application.




Example of Section 3:

Section 3

Students
approved as
FREE eligible
NOT subject

to
verification

**ALL SFAs must report Section 3 or check box 3-1 if applicable**
3-1: [ | Check the box only if every school/RCCl in the SFA was not required to perform direct certification
with SNAP (i.e. NON-BASE year Provision 2/3 for all schools)

B. Number of
FREE Students

3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP): Do
NOT include SNAP letter method certifications in this SNAP count, report these in 3-4B below.

388

3-3: Students directly certified through other programs: Include those directly certified through

Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations (FDPIR),
or Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start, Pre-K Even
Start, or non-applicant but approved by local officials. DO NOT include SNAP students already reported in 3-

3-4: Students certified Categorically FREE eligible through SNAP letter method: Include students
certified for free meals through the family’s providing a letter from the SNAP agency

**How 3-2 was calculated
Method of Certification

# Students I

SNAP Directly Certified 340
SNAP/Combo (ie SNAP/TANF) Directly Certified 21
SNAP Extended Eligibility 15

Converted to SNAP Direct Certified by last operatingday in
October after shows up on SNAP Direct Certification list

Total SNAP Directly Certified







Section 4: Students approved as FREE or
CE eligible through a .
household application __—

Students | . : _— , o A. Number of B. Number
o wpovedas | e BRI s e e = | e
- FREE OF | 4.1: Approved as categorically FREE Eligible: Based on those providing
0 HEPEIF%LIJEIED i_ documentation {e.q. a case number for SNAFP, TANF, FDPIR on an application)
° eligible | 4-2: Approved as FREE eligible: Based on household size and income
tj"}j through a | ‘Mformation
[ ——————— e e ———— ———————— ————— ———— ————— ———— e e e e
household | 4.3: Approved as REDUCED PRICE eligible: Based on household size and
application | jncome information




What's Changed In Section 4.
oo )

What'’s important to remember is:

All schools collecting household applications must
report this section

Including schools and/or RCClIs in a Provision 2/3 base year

Report number of applications (A) approved as of
October 15

Report number of students (B) as of the last operating
day in October

l

|
|
J!! .hr.l#'




Section 4

Example of Section 4.

Students
approved as
FREE or
REDUCED
PRICE
eligible
through a
household
application

**ALL SFAs collecting applications must report Section 4**

A. Number of
Applications

B. Number
of Students

4-1: Approved as categorically FREE Eligible: Based on those providing
documentation (e.g. a case nhumber for SNAP, TANF, FDPIR on an application)

4-2: Approved as FREE eligible: Based on household size and income

information

| 4-3: Approved as REDUCED PRICE eligible: Based on household size and

income information







T-1 and [-2 — what does it mean?

T-1: Total FREE Eligible Students Reported:

I

T-1 = Total FREE eligible students reported

T-2 = Total REDUCED PRICE eligible students
reported 55
—

@’”

0




T-1 = Total Free Eligible Students

| T-1: Total FREE Eligible Students Reported: | | |

As reported on the FNS-742 add the following together:

Students directly certified through SNAP (3-2)
+ Students directly certified through other programs (3-3)

+ Students certified categorically FREE eligible through SNAP
letter method (3-4)

+ Approved as categorically FREE Eligible (4-1)

+ Approved as FREE eligible: Based on household size and income
information (4-2)

+ (if applicable): Provision 2/3 students reported as FREE in NON
BASE year (2-2a)

Total FREE Eligible Students Reported




T otal Reduced Eligible Students

~ | T-2: Total REDUCED PRICE Eligible Students Reported: |

As reported on the FNS-742 add the following
together:

Approved as REDUCED PRICE eligible (4-3)

+ (if applicable): Provision 2/3 student reported as
REDUCED PRICE in a NON BASE year (2-2b)

Total REDUCED PRICE Eligible Students Reported







If ALL schools and/or RCClIs in the SFA are exempt from verification activities, check
box 5-1 and no further reporting is required in Section 5. Verification activities are
NOT required for:

* schools/RCClsmrwhtehall children have been certitied under direct certification
procedures including children documented as eligible foster, migrant, runaway or
homeless children;

e RCCIs which do not have day students;

* schools electing the Community Eligibility Option;

* schools/RCClIs in which FNS has approved universal meal service through census
data or using socioeconomic surveys; e.g., special cash assistance claims based on
economic statistics regarding per capita income (Puerto Rico and the Virgin Islan

* schools participating only in the Special Milk Program;

* schools in which all children are served with no separate charge for food servic
and no special cash assistance is claimed, (i.e., non- pricing programs)

e all schools are Provision 2/3 schools in a non base year;

* schools which do not have any free or reduced price eligible students;

* other FNS determined exemptions on a case-by-case basis.




Section 5: Results of Verification

Section 5

5-1:

AP L SFAs must report Secoion 5 or check box 5-71 iFf applicable*™

T 5-1

s checked, no further reportimg in Section 5 is reguired.

[1 Check the box if ALL schools and/or RCCls are exempt from wverification (see instructions for ist of exemptions).

5-2: Was wverification performed and completed™

Yes, completed by November 15th
YWes, completed after NMovemiber 15th

1
-

| Mo, vaenfication was NOT perfiormed or the process

was not completed.

B

1O
2 ]
= [

3: Type of Werification process used:
Standard (Lesser of 3% or 2,000 armor-pronea)
Altemate one (Lesser of 3% or 2,000 selected randomiy)

Aftemate two (Lesser of 1% or 1,000 error prone applications PLIUS lesser of
one-half of one percent or 500 applications with SHNAP/ TANF/FDFIR cass
numib>ers)

If 1 or 3 is checked in 5-3,

report 5-4.

If 2 is checked in 5-3, entar

“MAAT N 54

5-4: Total ERROR PROMNME applications:
Reaport all appiicafions as of October 1sf

considered ermor prorre

| 5-5: Number of applications

selected for

varification sample:

s.6: [ 1]

==Al [ SFAs musTt report 5-7F or check box 5-6 if appliicable**
Check the box if direct verification was not conducted in the SFA, (i.e. not one of the

schools andfor RCCls in the SFA performed direct werification). If 5-6 is checked, skip 5-T.

L. Number of
Applications

B. Numlber
of Students

Report if FREE and/or REDUCED PRICE eligibility is confirmed through
direct werification with SMNARP/TANF/FDPIRMEDICAID as of Movember 15th

5-7: Confirmed throuwugh

direct wverification:

5-8: Results of WVerification by Original Benefit Type

For each original enefit tvpe (A, B, & C), report the number of applications and students as of NMovember 15th for each result category (1, 2, 3. & 4).
Do MOT inchlude students and applications already reported in 5-7A or 5-7TB.

AL FREE-Categorically Eligible
Cerfiffed as FREE based o SNAFR/ TANETFDRIR
documeaerifation (e g. case numbear) o apolicafion

Result
Category

a.
Applications

b
Students

1. Responded,
NO CHANGE:

2. Responded,
Changed to
REDUCED PRICE:

3. Responded,
Changed to
PAID:

4, NOT
Responded,
Changed to
PAID:

B. FREE-Income
Certiffed as FREE based on
nmcomeshousehold size appiication

C. REDUCED PRICE-InNCome
Certified as REDUCED PRICE based on
incomefrousaehold size applfication

Result a. . Result a. .
Category Applications Students Category Applications Students
1. Responded, 1. Responded,
MO CHANGE: MO CHANGE:
2. Responded, 2. Respondead,
Changed to Changed to
REDUCED PRICE: FREE:
] — — Il —
3. Responded, i 3. Responded, i
Changed to | Changed to |
PAID: | PAID: |
4. MOT | 4. MOT |
Responded, | Responded, |
Changed to i Changed to i
PAID: | PAID: |

WiC-1: Total questionable applications verified for cause (Entaer “N/AT if not applicable):
Report fhe number of applications as of Novembear 1580 veriffed for cawse in addition o fthe vaerffcation requiramant.




Section S:

|

Identifying if ALL schools and/or RCClIs are exempt
from verification (5-1)

Indicating if verification was performed and
completed on time (5-2)

Reporting the number of error prone applications (5-4)




Section > (Cont).

— ——a

Reporting the total number of applications selected =
for verification (5-5)

Reporting the results of direct verification (5-6 and 5-
7)

Reporting on the number of applications verified for
cause (VC-1)




Remain unchanged In Section 3:

Section 5: ——

Identifying the type of verification process used (5-3)

Reporting the results of verification (5-8)

Number of applications selected for verification for free
and reduced-price

Number of students selected for verification approved for
free or reduced-price benefits

Changes in eligibility category due to verification




Example of Section 5 (5-2 thru 5-5):

h-2: Was venfication performed and completed?

E Yes, completed by Movember 15th
_| Yes, completed after Mavember 15th

| Mo, werlfic ation was MOT performed or the process

was not completed.

If1 or 3ischecked in -3,
report 5-4.

If 2 ischecked ina-3, enter
"MIA" TN B4,

f-4: Total ERROR PROMNE applications:
Fepart ail ganlic gtions as of Qclober 15t
ronaiceted error prohe

254

5 I Type of Verification process used:

1. Standard (Lesser of 3% or 3,000 efrar-prone)

2. |_| Alernate one (Lesser of 3% ar 3,000 selected randomiy)
3. |_| Alternate two (Lesser of 1% or 1,000 error prone applications PLUS lesser of

one-half of one percent or 500 applic ations with SHNARPTANFIFDPIR case
numbers

5-5: Humber of applications
selected for
verification sample:

19

Il




Example of Section 5 (5-6 thru 5-7):

“ALL SFAs must report 5+ or check hox 56 if applicable™ A Number of B. Number

5.6: || Check the box if direct verification was not conducted in the SFA, (i.e. not one of the
schools andior RCCIs in the SFA performed direct verification). If 5-6 is checked, skip 5-1.

Report if FREE and/or REDUCED PRICE eligibility is confirmed through 5-: Confirmed through
direct verification with SNAPTANF/FDPIRIMEDICAID as of November 15th direct verification: j 4

Applications of Students




Question 5-8: Verification Results

5-8: Results of Verification by Original Benefit Type

For each original benefit type (A, B, & C), report the number of applications and students as of Movember 15th for each result category (1, 2, 3, & 4).
Do NOT mu:lude students and applications already reported in S—FA or 5-7B. B

C. REDUCED PRICE-Income
Certified as REDUCED PRICE based on
income/ousehold size application

A. FREE-Categorically Eligible
Certified as FREE based on SNAF/TANEFDPIR
documeniation (e.q. case number) on application

B. FREE-Income
Certified as FREE based on
incomeshousehold size application

"""""" Result a. | b || Rresmt | a b. || Resut [ & b. |
Category Applications | Students Category hppllcatmns Students Category ﬁppllcatmns Students
1. Responded, | 1. Eespmlded. , 1. Responded, |
NO CHANGE: | NO CHANGE: | NO CHANGE: |

2. Responded, !

Changed to |
REDUCED PRICE:

3. Responded,

Changed to Changed to Changed to
PAID: PAID: PAID:
4 hI-DT ! 4 NOT | 4, HDT !
Responded, | Responded, | Responded, I
Changed to i Changed mi Changed to |
PAID: | PAID: PAID:

2. Responded,!
Changed to |
REDUCED PRICE:

I
|
i
3. Responded, |
|
|
|

2. Responded,!

Changed to |
FREE:

3. Responded,




Verification i1s Complete When:

Household provides adequate documentation of —
income or categorical eligibility- |

Household requests, verbally or in writing, to be
changed to paid and notification sent

Case numbers provided do not match any household
member and notification sent

Appeal process does not affect response




Responded vs. Not Responded

Responded Means: Not Responded Means:
The household provided The household did not
sufficient documentation. provide sufficient

documentation or the
household did not provide
a response.

This includes verbal or
written notification that the
household declines
benefits.




Example of Section 5 (5-8):

5-8: Results of Verification by Original Benefit Type
For each original benefit type (A, B, & C), report the number of applications and students as of November 15th for each result category (1, 2, 3, & 4).
Do NOT mn:lude students and applications already reported in 5—?& or 5-7B. ==
A. FREE-Categorically Eligible B. FREE-Income C. REDUCED PRICE-Income
Certified as FREE based on SNARTANRFDPIR Centified as FREE based on Certified as REDUCED PRICE based on
documentation (e.g. case number) on application income/household size application incomehousehold size application
"""" Resut | a | b | mResat [ & | b || RrResut [ & | b |
Category Applications | Students Category Applications | Students Category Applications | Students
1. Responded, | 1. Responded, ! 1. Responded, ! _
NO CHANGE: 10 13 NO CHANGE: 19 27 NO CHANGE: J
2. Responded, 2. Responded, 2. Responded,
Changed to Changed to Changed to
REDUCED PRICE: 0 0 REDUCED PRICE: 1 2 FREE: 1
| . | | 1 . ] | —]
| | |
3. Responded, | 3. Responded, | 3. Responded, |
Changed to | Changed to | Changed to |
PAID: i 1 1 PAID: | 1 1 PAID: | 2
4. NOT ! 4. NOT ! 4. NOT!
Responded, | Responded, | Responded, |
Changed to i Changed to i i Changed to i
PAID: | - ? PAID: | - 7 PAID: 0

_




VERIFICATION FOR CAUSE




Applications Verified for Cause

VC-1: Report the total number of household applications
verified for cause, as of Nov. 15th, if applicable;

These applications are outside the standard verification
process; i.e., they are NOT considered part of the
required sample size;

You must include the results of verification for cause by
original benefit type in 5-8.




ation can be foun

CND
http://www.fns.usda.gov/child-nutrition-programs

CND policy:
http://www.fns.usda.gov/cnd/governance/policy.htm

Eligibility Manual for School Meals:
http://www.fns.usda.gov/cnd/guidance/EliMan.pdf



http://www.fns.usda.gov/child-nutrition-programs
http://www.fns.usda.gov/cnd/governance/policy.htm
http://www.fns.usda.gov/cnd/guidance/EliMan.pdf
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