
To:   School Food Authorities  

 

Subject:  SFS-17-51  Health Inspections Must be entered to Submit April Claim for 
Reimbursement 

Each year SFAs must enter their health inspections by site in the Child Nutrition Program 
(CNP) database.  Two site inspections must be entered by each site or the reason for not 
receiving both health inspections.  Prior to submitting an NSLP claim for reimbursement 
beginning with the month of April each year, each SFA must document in the CNP database 
that two health inspections have been conducted.  Directions on entering health inspection 
data in the CNP database are located on the CNP website under Resources (07. How to Add, 
Edit, and Delete Health Inspection Date Guidance).   



School  Food  Ser v i ce Pr ogr am 
Chi ld  N ut r i t i on  Pr ogr am W ebsi t e  

User s Guide  
(H ow  t o  A d d ,  Ed i t ,  an d  Del et e Si t e H eal t h  I n sp ect i on  

Dat es) 



Tr a i n i n g  G o al s 

• Understand all steps needed to add, edit, and 
delete site health inspection dates 
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Abbr ev i at i o n s 

• CNP – Child Nutrition Program 
• SFS – School Food Service 

3 



Lo g g i n g  I n to  t he CNP Websi t e 

Login Name and 
Password 

1. Type Login Name 
2. Type Password 
3. Click the Login button 

Web address: 
http://cnp.doe.louisiana.gov 
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http://cnp.doe.louisiana.gov/


Si t e Heal t h I n spect i o n  Dat es 

5 Lo u i si an a  Bel i eves 

1. Click School Food Service. 
2. Click Site Health Inspection. 

Site Health 
Inspection 



Ad d i n g  a  Heal t h I n spect i o n  Dat e 

6 Lo u i si an a  Bel i eves 

Click on page 
numbers to view 
additional sites 

1. Click on the Add 
Inspection Button 
(“+”) sign. 
 

 

Click the 
“+” sign to 
add a date 

You need to 
add two 
health 

inspection 
dates per 

year per site.  



Ad d i n g  a  Heal t h I n spect i o n  Dat e 
(c o n t in u e d )  

7 Lo u i si an a  Bel i eves 

Adding a Health Inspection 
Date (with a health 
inspection): 
 
1. Select Yes from the drop 

down list. 
2.   Click OK. 
3. Add the Inspection Date 

by either typing in the 
date or clicking on the 
calendar. 

4.   Click on the blue check 
mark to Save the data. 

Save button 
Cancel button 

HAVE AN HEALTH INSPECTION DATE!! 



Ad d i n g  a  Heal t h I n spect i o n  Da t e  
(c o n t in u e d )  

8 Lo u i si an a  Bel i eves 

Adding a Health Inspection 
Date (without a health 
inspection): 
 
1. Click on the Add   Inspection 

Button (“+”) sign. 
2.  Select No from the drop 

down list. 
3. Click OK. 
4. Add the Reason for not 

inspecting from the drop-
down list. 

5. Click on the blue check mark 
to Save the data. 

DON’T HAVE AN HEALTH INSPECTION DATE!! 

Select Reason for Not 
Inspecting Here 



Ed i t i n g  Heal t h I n spect i o n  Dat es 

9 Lo u i si an a  Bel i eves 

Edit button 

Expand 
button 

Editing a Health 
Inspection: 
 
1. Click the Expand  

button which is the 
arrow pointing to 
the right. 

2. Click the Edit button 
with is the pencil. 

3. Edit the Date. 
4. Click on the blue 

check mark to Save 
the data. 



Del et i n g  t he Heal t h I n spect i o n  Dat e 

10 Lo u i si an a  Bel i eves 

Deleting a Health 
Inspection: 
 
1. Click the Expand  

button which is the 
arrow pointing to 
the right. 

2. Click the Delete 
button which is the 
red “X”. 

3. Click OK. 

Expand 
button 

Delete 
button 
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