Posted: 5/29/2019

To: School Food Authorities (excluding Residential Child Care Institutions)
Subject: SFS-19-x116 Final Confirmation Needed for CEP Election in SY 19-20

Final confirmation of CEP elections for SY 2019-2020 is due by June 28, 2019.
This memo will provide guidance to SFAs on the completion of STEP 3 for CEP data reporting
and election. This is available for completion through the CNP website now.

By June 28, 2019, the SFA MUST confirm CEP elections for SY 19-20. If this step is not
completed, the SFA will NOT be able to elect or re-establish CEP for SY 19-20.

CEP Data Reporting Summary:

STEP 1: Submit Population Data (closed)
STEP 2: Submit CEP Worksheet

STEP 3: Confirm CEP Elections

Completing Step 3:

Log into the CNP website (http://cnp.doe.louisiana.gov)

Click on the School Food Service tab, then, in the left-side bar, select CEP Participation
Click on the gray CEP Elections (2020) tab

Review the data on the Review form

The final CEP elections will be made on the Review form.
All forms must be correct before submission!
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If the Total Identified and Total Enrolled are not correct, the data was entered incorrectly on the Population Data form.

You must call the State Agency for guidance.



http://cnp.doe.louisiana.gov/

o If all data and participation elections on the form are correct, certify the information and
submit
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1. IF all data and participation 2. After checking the certification box, you
elections selected on the Review must then select SUBMIT

form are correct, you MUST
certify the information by
checking the box next to the
certification statement.

If participation elections are NOT correct on the Review form, do NOT certify the information is
correct. Please return to the CEP Worksheet (Step 2) and make any necessary changes before

submitting the final confirmation.

Since Step 1 has been completed, you will not be able to edit the data on the Population
Data form. If the population data is incorrect, please call the LDOE Division of Nutrition
Support for guidance: 225-342-3700.

You will be able to access the CEP Worksheet (Step 2) through June 28, 2019. Once you have
confirmed CEP elections (Step 3), you will NOT be allowed to re-access the Review form.
Please be sure this submission is correct.

The final review and submission MUST be done by June 28, 2019.
This is the FINAL opportunity to confirm the CEP election for SY 19-20 is correct!

*** Direct Match data is cumulative. The final direct certification data to be used
for CEP purposes was submitted in Step 1: Population Data (data as of April 1).
Subsequent matches in eScholar are NOT to be used for CEP establishment. ***



