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PRESENTATION GOALS

• Notification requirements 
• SFA Reporting: Population Data, CEP Worksheet and 

Final Confirmation
• CEP FAQs
• CEP Claiming
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CEP and COVID-19

• Community eligibility is a powerful tool for schools to provide 
breakfast and lunch at no charge to all students.

• As COVID-19 impacts the country, driving up unemployment rates, 
more students than ever will need access to free school meals. 

• The economic crisis related to COVID-19 will make more school 
districts and schools eligible to implement community eligibility 
for the 2020-2021 school year. 

3



NOTIFICATION REQUIREMENTS



5

NOTIFICATION REQUIREMENTS (COVID-19)
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CEP Requirement Annual 
Deadline 

Waiver Deadline 

Data Used to Calculate ISP April 1 Anytime between April 
1-June 30, 2020 

LEA Notification April 15 June 15, 2020 
State Agency Notification April 15 June 15, 2020 
State Agency Publication May 1 June 30, 2020 
Elect CEP for Following SY June 30 August 31, 2020 

SFS 20-108 
Nationwide Waiver of Community Eligibility Provision Deadlines in the 
National School Lunch and School Breakfast Programs 

https://cnp.doe.louisiana.gov/DNAMemos/SFS/Memos/2020/SFS-20-x108%20COVID19-CEP%20Deadlines%20Nationwide%20Waiver.pdf
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CEP DATA REPORTING PROCESS

• STEP 1: Submit Population Data (Due by June 15, 2020)

• STEP 2: Submit CEP Worksheet (Due by June 15, 2020)

• STEP 3: Confirm CEP Elections (DUE BY AUGUST 31, 2020)
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POPULATION DATA AND INITIAL CEP REPORTING

 All SFAs (even those not applying for CEP), with the 
exception of traditional RCCIs, were required to submit 
Identified Student numbers and enrollment data by site

 Due to the state agency by June 15, 2020

 Online form developed to report site-level data

 Access CNP Website (http://cnp.doe.louisiana.gov)
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http://cnp.doe.louisiana.gov/
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PUBLICATION REQUIREMENTS

 By June 30, 2020, the State Agency published eligibility 
lists on the State Agency website

 The link was also sent to USDA FNS
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SFA REPORTING
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FINAL CONFIRMATION OF CEP DATA

• Final confirmation of CEP elections for SY 2020-2021 is due by 
August 31, 2020. 

• This is available for completion through the CNP website now. 

• The SFA MUST confirm CEP elections for SY 20-21.

• If this step is not completed, the SFA will NOT be able to elect or 
re-establish CEP for SY 20-21. 
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WHERE TO FIND THE WORKSHEET 
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Once logged in to the CNP 
website under the green 
School Food Service tab, 
click CEP Participation

https://cnp.doe.louisiana.gov/

https://cnp.doe.louisiana.gov/
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THE 2021 FORM

To access the 2020-21 
Final confirmation page, 

click 
“CEP Elections (2021)”

CEP Participation 
for SY 2020-21 

can be viewed on 
the home tab

Click here to see 
the worksheet
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FINAL CONFIRMATION
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Base year will indicate if you re-established 
for SY 20-21 (2021) OR if you are choosing 
prior year CEP elections. 

IF all data and participation elections selected on the Review form are 
correct, you MUST certify and submit the information by checking the 
box next to the certification statement and clicking submit. 
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If the Total IDed, Total Enrolled or CEP 
Participation are not correct, DO NOT certify 
and submit this form yet!

WHAT IF THE INFORMATION IS NOT CORRECT?
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CORRECTING THE POPULATION DATA AND CEP WORKSHEET

• If the population data is incorrect, please return to the Population 
Data Form (Step 1) and make necessary changes. 

• You must also re-submit the CEP worksheet if changes are made 
to the population data before submitting the final confirmation. 

• If participation elections are NOT correct on the Review form, 
please return to the CEP Worksheet (Step 2) and make any 
necessary changes before submitting the final confirmation. 
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SUBMISSION ACCESS

• You will be able to access the Population Data (Step 1) 
and CEP Worksheet (Step 2) through August 31, 2020.

• Once you have confirmed CEP elections (Step 3), you will 
NOT be allowed to re-access the Review form. Please be 
sure this submission is correct. 
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CORRECTING THE POPULATION DATA

Click Population Data to correct Identified Students and total enrolled students by site
 Identified Students will be reported as:

1. DC students and their siblings
2. Students identified as homeless, runaway, migrant
3. Head Start or Pre-K Even Start
4. Foster Students

All Identified Student numbers and total enrollment must be 
reflective from any date between April 1, 2020 and June 30, 2020.
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POPULATION DATA FORM
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2021
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POPULATION DATA FORM

1. Once all data is entered for each site, you MUST 
certify the information is correct by checking the 
box next to the certification statement

1 2

2. After checking the certification box, 
you can SUBMIT

If changes are made to the Population Data Form (Step 1), 
the SFA MUST re-submit the CEP Worksheet (Step 2)
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DIRECTMATCH DATA FOR CEP ELECTIONS

• Direct Match data is cumulative. 

• The direct certification data from any date between April 
1 and June 30, 2020 can be used for CEP purposes. 

• The final SNAP file to be used was made available on 
June 9, 2020 in DirectMatch.
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DIRECTLY CERTIFIED (ESCHOLAR)

Directly Certified students should reflect your SNAP match totals from your DirectMatch run 
after the May SNAP data has been loaded (loaded on June 9, 2020) AND any DC extended 
students. This will be your SNAP match results needed for CEP recertification. 

SNAP Match + DC Extended = DC count 
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In eScholar the MY STUDENTS report for each site plus any DC extended 
students should support the totals entered on the CEP Worksheet in the "Directly 

Certified Students” column for all sites
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ESCHOLAR LOGIN

After logging into eScholar DirectMatch, you must  go to the DirectMatch section:

1. Click Main Menu
2. Click My Student
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When logging into the eScholar Direct Match, users should access the login URL  
https://louisianasecureid.escholar.com and enter login information.

For assistance, contact Jayanthi.Sothirajah@LA.GOV

https://louisianasecureid.escholar.com/uid/login.do
mailto:Jayanthi.Sothirajah@LA.GOV
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MY STUDENTS

My Students report allows user to get a total count of matched students. It can be 
filtered by LEA or site code. The following steps can be used to get DirectMatch
total.

1: Select School/Site
2: Match Type= SNAP
3: Status= Match
4: School Year= 2020

Click “Filter Results” and a list of matched students will be displayed with a total
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Step 1 Step 2

Step 3 Step 4

For assistance, contact Jayanthi.Sothirajah@LA.GOV

2020

mailto:Jayanthi.Sothirajah@LA.GOV
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UPDATING THE CEP WORKSHEET

 Once the Population Data is corrected and re-submitted, 
you are ready to re-submit the CEP Worksheet!

 All data entered into the Population Data Form will 
populate to the CEP Worksheet
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CEP WORKSHEET
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This form contains data pre-populated from Population Data form.

2021 2021

2021
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CEP WORKSHEET
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The base year is the 
FIRST year of the 4 
year CEP cycle.  If the 
SFA re-established, the 
base year will be the 
date of re-
establishment.  

For example, a Base 
year of 2021 means SY 
20-21  is the first year 
of the 4 year cycle.  

2021
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**If you select the same CEP cluster as prior year, you will have the 
option to continue with original numbers (Continue Current Base Year) 

or re-establish using 2020 numbers (Renew Current Base Year)**

***Pay close attention to the 
continue base year and renew base 
year selections***

2021



28

SUBMITTING THE CEP WORKSHEET

 The initial CEP elections (Population Data and CEP Worksheet) 
were due by June 15, 2020

 This final submission MUST be done by August 31, 2020

(NO EXCEPTIONS)
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SUBMITTING THE CEP WORKSHEET
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1. Once CEP determinations are made for each 
site, you MUST certify the information is correct by 
checking the box next to the certification 
statement

1 2

2. After checking the certification box, 
you can SUBMIT
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FINAL CONFIRMATION
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Once all data has been revised, you will 
need to complete the final confirmation!

IF all data and participation elections selected on the Review form are 
correct, you MUST certify and submit the information by checking the 
box next to the certification statement and clicking submit. 



CEP FAQs
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WHEN SHOULD A SFA ESTABLISH A NEW CEP YEAR ONE

Anytime there is a change in student population that 
impacts the Identified Students or the enrollment, the 

school or group of schools participating in CEP must 
recalculate the ISP.

Refer to memo SP 54-2016 Community Eligibility Provision 
Guidance and Updated Q&As for more information
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CAN NEW SCHOOLS ELECT CEP?

If the number of identified students and total enrollment 
are available before the counting and claiming of meals 
begins and the new school meets the eligibility 
requirements, the SFA may elect to participate in CEP.

Please note, the deadline for election is still August 31, 
2020. 
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TRANSFER OF ELIGIBILITY

Within an SFA Between SFAs
Non-CEP to Non-CEP
 F/R eligibility must transfer 

from previous school

Non-CEP to Non-CEP
 F/R eligibility may transfer from 

one SFA to another

Non-CEP to CEP 
 Receives free meals

Non-CEP to CEP
 Receives free meals

CEP to Non-CEP
 Must provide free meals for up 

to 10 operating days or until a 
new eligibility determination is 
made

CEP to Non-CEP
 Must provide free meals for 10 

operating days or until a new 
eligibility determination is 
made
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RECORDKEEPING REQUIREMENTS

 Must retain records used in the development of the ISP 
during the entire period CEP is in effect
 -Records for the initial approval year and all records 

from the year any updates are made to the ISP

 In addition, this documentation must be retained for 
three years after submission of the final claim for 
reimbursement under that claiming percentage
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ESCHOLAR DIRECT MATCH CONTACT

Please ensure your are able to log into the website. For Assistance see chart below.
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Who to Contact For assistance with

Jayanthi.Sothirajah@LA.GOV
(225)342-9280

DirectMatch general questions and support.

LEA Security Coordinator • New user access
• Change or reset password

mailto:Jayanthi.Sothirajah@LA.GOV


Community  E l ig ib i l i ty  Prov is ion  (CEP) :  C la im 
Complet ion
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CLAIM SUBMISSION

38
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ESTABLISHING CLAIMING PERCENTAGES

1. Determine % of identified students (keep “2” decimal places)

2. Multiply % of identified students by USDA’s established multiplier 
(currently 1.6) to get the free claiming percentage
(keep “2” decimal places)

3. Subtract the value obtained in Step 2 from 100 to determine the % 
of student meals (breakfast and lunch) to be claimed at the paid
status
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ROUNDING RULES FOR CALCULATING CLAIMING PERCENTAGE

 Carry the calculation to “2” decimal places

 The free and paid claiming percentages (rounded to 2 
decimal places) are used to calculate claims for 
reimbursement

39.98%            40.00%

40

No rounding above 
the two decimal 

points
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CEP CLAIMING PERCENTAGE
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*Claiming percentage is rounded to 2 decimal places

System-Wide Claiming 
Percentage: 
91.73% Free
8.27% Paid

(from CEP Participation 
Worksheet)
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CEP CLAIMING
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There should not be any 
REDUCED Eligibility or 

REDUCED Meals claimed for 
the schools participating in 

CEP
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CEP CLAIMING
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CEP Claiming Percentage 
should be applied to both 
the TOTAL MEALS and the 
TOTAL ELIGIBLES for each 

school participating in CEP
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Step 1: Multiply the highest 
number of enrolled students 
for the site (during the claim 

period) by the FREE 
Claiming Percentage

Step 2: Use the calculated 
number as the FREE Eligible 

number

Step 3: Subtract the FREE 
Eligible number from the Total

Step 4: Use the calculated 
number as the PAID Eligible 

number

APPLYING CLAIMING PERCENTAGE TO ELIGIBLES
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APPLYING CLAIMING PERCENTAGE TO ELIGIBLES
EXAMPLE
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Step 1: Multiply the highest 
enrollment by FREE 
Claiming percentage 

1410 x 91.73% = 1293.39

Step 2: Use the calculated 
number as the FREE Eligible 

number
1293

Step 3: Subtract the FREE 
Eligible number from the Total

1410-1293=117

Step 4: Use the calculated 
number as the PAID Eligible 

number
117
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APPLYING CLAIMING PERCENTAGE TO MEALS
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Step 1: Multiply the TOTAL 
meals claimed by FREE 

Claiming percentage 

Step 2: Use the calculated 
number as the FREE Meals 

claimed

Step 3: Subtract the FREE 
meals claimed from the Total

Step 4: Use the calculated 
number as the PAID meals 

claimed
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APPLYING CLAIMING PERCENTAGE TO MEALS
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Step 1: Multiply the TOTAL 
meals claimed by FREE 

Claiming percentage 
18445 x 91.73%= 16919.60

Step 2: Use the calculated 
number as the FREE Meals 

claimed
16920 (standard rounding)

Step 3: Subtract the FREE 
meals claimed from the Total

18445- 16920= 1525

Step 4: Use the calculated 
number as the PAID meals 

claimed
1525
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CEP CLAIMING
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Once all the school data is 
entered the information will 

populate to the Claim 
Summary
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SA TOOL: CEP CLAIM WORKSHEET
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Can use this 
worksheet to double 
check claim numbers 
before submission!
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CLAIMING DEFINITIONS
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 Free Eligibility - Enter the maximum number of free price eligible 
students on any given day during the claim month for this school

 Paid Eligibility - Enter the maximum number of paid eligible students 
who can eat on any given day during the claim month for this school

 Total Enrollment - The highest number of students enrolled at this 
school for the claim month

 Total Attendance - Enter the sum of student attendance for all days at 
this school for the claim month

 School Days - The number of days this school was in the claim month
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TANF (COMING SOON)

• For SY 20-21 SNAP and TANF will be loaded in eScholar

• Districts should load SNAP only into the Food Service Software

• LDOE will provide districts a file of TANF students who are not 
SNAP recipients
• The file will be placed on the DM FTP folder for security 

coordinators to access
• Local SIS staff and food service can manually enter these 

students into their systems

MORE INFORMATION COMING SOON!!
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QUESTIONS? 

Contact the 
LDOE Division of Nutrition Support at 

225-342-9661
or childnutritionprograms@la.gov
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